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POLICIES 

 
 



 
PROCEDURES TO OPEN GRANT AWARD 

The following grant award documents must be submitted to the Governor’s Grants Program before the grant 
award is considered open: 
 
Grant Assurances 
The original Grant Assurances must be received no later than January 6,  2006.  Please make special note 
of the Grant Project Number assigned to the grant project and any special conditions that may have been 
added. 
 
Budget Summary Form & Narrative 
If the grant award is different from the original request, a new Budget Summary Form (BSF) for the grant 
award amount is enclosed and must be signed and returned along with a revised Budget Narrative. 
 
Revised Grant Project Activities 
If the grant award is different from the original request and if the subgrantee deems it is necessary, the grant 
project activities also may be revised in accordance with the level of funding received. 

 

 
GRANT REPORTING FORMS 

When completing the reporting forms and when contacting the Governor’s Grants Program, subgrantees will 
need to use a grant project number.  The number assigned to the grant project during calendar year 2006 has 
been provided in the Grant Assurances.  All reports must be received by the Governor’s Grants Program on 
or before the required dates.  Reports may be mailed, faxed, or e-mailed as an attachment to 
jamie.bowser@gov.state.ks.us.  Subgrantees electing to e-mail reports must first set up electronic 
signatures and send the Governor’s Grants Program written verification that a policy is in place 
regarding electronic signatures. 
 
Financial Status Report
This report must be received within 20 days after the close of each calendar quarter or the first business day 
by 5:00 p.m.  Any reports received after the following dates are considered non-compliant: 

 
April 20, 2006  July 20, 2006   October 20, 2006   January 20, 2007 
 

Interest Earned Report  
This report must be received within 20 days after the close of each calendar quarter or the first business day 
by 5:00 p.m.  Any reports received after the following dates are considered non-compliant: 

 
April 20, 2006  July 20, 2006   October 20, 2006   January 20, 2007 

   
Grant Project Narrative Report
This report must be received within 20 days after the close of each calendar quarter or the first business day 
by 5:00 p.m. Any reports received after the following dates are considered non-compliant: 
 
           April 20, 2006  July 20, 2006           October 20, 2006  January 20, 2007 
 
Projection of Final Expenditures 
This report must be received no later than 5:00 p.m., October 20, 2006, which projects the subgrantee’s 
expenditures for the final quarter of the grant project period. 
 
Equipment Inventory Form  
This report is due 30 days after the purchase of equipment. 
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GRANT REPORTING INFORMATION
 applied to any grant reporting requirement set forth by the Governor’s Grants 
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grantee’s budget upon grant award notification must first be approved by the 
.  The procedure for receiving a budget revision follows: 

itted to request a revision: 
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mount of time the equipment is used for the grant project must be equal to or 

 the purchase cost that was covered by grant project funds.  In some instances, 
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ual Services 
 its agency’s written procurement procedures. All procurement transactions, 
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RANT COMPLIANCE REVIEWS

o a compliance review by the Governor’s Grants Program staff.  Financial and 
ormation will be reviewed to determine the grant project’s progress toward 
911 services.   

gram staff will review all financial documentation to determine if the grant 
pproved and allowable.  All programmatic and statistical information will be 

ireless enhanced 911 services are provided in accordance with the approved 

ject reviews may be conducted throughout the grant year.  Upon request by the 
 staff, the subgrantee may be required to send in specific documentation over a 



designated time period.  This review may include financial and/or programmatic/statistical reports, along 
with all the supporting documentation. 
 
Upon completion of a grant compliance review, a written report is prepared by the Governor’s Grants 
Program staff and is reviewed and signed by the Governor’s Grants Program Administrator.  A signed report 
is forwarded to the subgrantee as either “Complete” or “Not Complete.”  A Compliance Report that is “Not 
Complete” will list the actions required and the date they are due.  When the requirements are submitted by 
the subgrantee and are approved, staff will forward a letter to the subgrantee verifying that the Compliance 
Report is “Complete.”  If requirements are not submitted by the due date, it will result in the delay of grant 
payments. 
 

 
The Governor’s Grants Program requires an audit to be conducted on any organization receiving grant 
funds. At a minimum, a financial statement audit must be provided over the most recently completed fiscal 
period. 
 
There are three types of services that an independent accountant may perform for an organization:  a 
compilation, a review and an audit.  A compilation is simply the preparation of financial statements, but they 
are unaudited, unreviewed and provide no assurances.  A review requires some analytical procedures to be 
performed but offers a limited assurance.  An audit includes the performance of analytical procedures, 
evaluation of evidence and provides positive assurance regarding the financial statements presented.  This 
office does not accept compilations or reviews as substitution for an audit report.   
 
Subgrantees that do not provide sufficient information regarding their audit with their grant application will 
receive special conditions attached to their grant award in order to comply with these requirements. 
 
Government agencies are not required to submit a copy of the completed audit report to the Governor’s 
Grants Program.  However, they must assure that this office has been provided with information on who 
performs the audit, when the last audit was performed, what period was covered and where the audit is filed. 
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AUDIT REQUIREMENT
Grants Program staff evaluates all grant required work done by the 
plete and all necessary follow-up action is taken, the grant file is closed. 

rterly, with the final Financial Status Report due by 5:00 p.m., January 
 reports were timely, that grant funds were expended in accordance with 
y excess grant funds on hand were returned to the Governor’s Grants 

rterly, with final Interest Earned Report due in the Governor’s Grants 
20, 2007.  Staff will ensure that the reports were timely and that the 
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Grant Project Narrative Report
This report is to be completed quarterly, with the final Grant Project Narrative Report due in the Governor’s 
Grants Program by 5:00 p.m., January 20, 2007.  Staff will ensure that the reports were timely, that the 
subgrantee conducted its grant project in accordance with approved grant application and that the subgrantee 
completed the reports in accordance with the instructions provided by the Governor’s Grants Program. 
 
Projection of Final Expenditures
This report is to be completed and mailed or faxed by 5:00 p.m., October 20, 2006. 

 
Equipment Inventory Form
This form is to be completed within 30 days of purchasing equipment with grant funds.  Staff will ensure 
that for every expenditure made in the equipment budget line item there is inventory information on file. 

 
Compliance Review 
The subgrantee will receive a compliance review.  Any issues raised during the compliance review must be 
resolved before the grant file can be closed. 
 
When there are problems preventing the closeout of a grant, the subgrantee will be notified in writing and 
requested to take corrective action. After all of the criteria have been satisfied, the grant file will be closed  
and a closeout letter will be sent to the subgrantee.
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